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Bank Reconciliation Process 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Bank Statements Received 
 

Check balance at bank matches 

Case Management System 

Check entries match Case Management System 
 

Amend/add/delete erroneous entries 

Produce reconciliation  
 

Save reconciliation on client file 
under “Bank Reconciliations” 

 

Email IP to confirm that bank 

reconciliations are complete 


